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	 I further certify that we are engaged in business as a:	 Wholesaler	 Retailer	 Manufacturer	 Lessor                                       
of

for Sales Tax Exemption 13
Nebraska Resale or Exempt Sale Certificate FORM

•  Read instructions on reverse side/see note below
NAME AND MAILING ADDRESS OF SELLER

	 Name

	 Street or Other Mailing Address

	 City	 State	 Zip Code

NAME AND MAILING ADDRESS OF PURCHASER
	 Name

	 Street or Other Mailing Address

	 City	 State	 Zip Code

	 Check Type of Certificate

Single Purchase If blanket is checked, this certificate is valid until revoked in writing by the purchaser.Blanket

	 Description of Product Sold, Leased, or Rented

SECTION B — Nebraska Exempt Sale Certificate

SECTION A — Nebraska Resale Certificate

and hold Nebraska Sales Tax Permit Number

or Foreign State Sales Tax Number	 State

	 If None, State Reason
01-

	 Description of Item(s) Purchased 	 Intended Use of Item(s) Purchased

	 Any purchaser, or their agent, or other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the 
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135, 
shall in addition to any tax, interest, or penalty otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for 
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period the blanket 
certificate is in effect. Under penalties of law, I declare that I am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct 
and complete.

sign
here	 Authorized Signature	 Title	 Date

SECTION C — For Contractors Only

As an Option 1 or Option 3 contractor, I hereby certify that purchases of building materials and fixtures from the above seller are exempt from 
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

YES	 NO YES	 NO

NOTE: Sellers must keep this certificate as part of their records.  Do not send to the Nebraska Department of Revenue.

Incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and IA), (402) 471-5729

	 Description of Item(s) Sold

	 6-134-1970 Rev. 3-2009
Supersedes 6-134-1970 Rev. 10-2007

	 I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale, rental, or lease in the normal course of our business, either in the 
form or condition in which purchased, or as an ingredient or component part of other property to be resold.

	 Description of Item or Service Purchased

1. Purchases of Building Materials or Fixtures:

2. Purchases Made Under Purchasing Agent Appointment on behalf of _________________________________________________:

	 The basis for this exemption is exemption category        (Insert appropriate category as described on reverse of this form.)
	 If exemption category 2 or 5 is claimed, enter the following information:

	 If exemption categories 3 or 4 are claimed, enter the Nebraska Exemption Certificate number.	 05 -

	 If exemption category 6 is claimed, seller must enter the following information and sign this form below:
	 Date of Seller’s Original Purchase	 Was Tax Paid when Purchased by Seller?	 Was Item Depreciable?

Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax, Form 17, I hereby certify that purchases 
of building materials, and fixtures are exempt from Nebraska sales tax.

	 I hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

 Check One	 Purchase for Resale (Complete Section A)	 Exempt Purchase (Complete Section B)	 Contractor (Complete Section C)

(exempt entity)
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(3) a statement of basis for exemption including completion of all 
information for the basis chosen, (4) the signature of an authorized 
person, and (5) the date the certificate was issued.
PENALTIES. Any purchaser who gives a Form 13 to a seller for 
any purchase which is other than for resale, lease, or rental in the 
normal course of the purchaser’s business, or is not otherwise 
exempted from sales and use tax under the Nebraska Revenue Act, 
shall be subject to a penalty of $100 or ten times the tax, whichever 
amount is larger, for each instance of presentation and misuse.
Any purchaser, or their agent, who fraudulently signs a Form 13 
may be found guilty of a Class IV misdemeanor.

CATEGORIES OF EXEMPTION

1.	Purchases made directly by certain governmental agencies 
identified in Nebraska Sales and Use Tax Reg-1-012, Exemptions; 
Reg-1-072, United States Government and Federal Corporations; 
and Reg-1-093, Governmental Units, are exempt from sales tax. 
A list of specific governmental units are provided in the above 
regulations. Governmental units are not assigned exemption 
numbers.

	 Sales to the United States government, its agencies, and 
corporations wholly owned by the United States government are 
exempt from sales tax. However, sales to institutions chartered 
or created under federal authority, but which are not directly 
operated and controlled by the United States government for the 
benefit of the public, generally are taxable. Construction projects 
for federal agencies have specific requirements, see Reg-1-017 
Contractors.

	 Purchases that are not exempt from Nebraska sales and use tax 
include, but are not limited to, governmental units of other states, 
sanitary and improvement districts, urban renewal authorities, 
rural water districts, railroad transportation safety districts, and 
county historical or agricultural societies.

2.	Purchases when the intended use renders it exempt as set out 
in paragraph 012.02D of Reg-1-012, Exemptions. Complete 
the description of the item purchased and the intended use as 
required on the front of Form 13. Sellers of repair parts for 
agricultural machinery and equipment cannot accept a Form 13 
to exempt such sales from tax.

3.	Purchases made by organizations that have been issued a 
Nebraska  Exempt Organization - Certificate of Exemption are 
exempt from sales tax. Reg-1-090, Nonprofit Organizations; 
Reg-1-091, Religious Organizations; and Reg-1-092, Educational 
Institutions, identify such organizations. These organizations will 
be issued a Nebraska state exemption identification number. This 
exemption number must be entered in Section B of the Form 13.

4.	Purchases of common or contract carrier vehicles and repair and 
replacement parts for such vehicles.

5.	Purchases of manufacturing machinery or equipment by 
a taxpayer engaged in business as a manufacturer for use 
predominantly in manufacturing. This includes the installation, 
repair, or maintenance of such qualified manufacturing machinery 
or equipment (see Revenue Ruling 01-08-2).

6.	A sale that qualifies as an occasional sale, such as a sale of 
depreciable machinery and equipment productively used by the 
seller for more than one year and the seller previously paid tax on 
the item. The seller must sign and give the exemption certificate 
to the purchaser. The certificate must be retained by the purchaser 
for audit purposes (see Reg-1-014, Exempt Sale Certificate).

WHO MA Y ISSUE A   RESALE  CERTIFICATE. Form 13, 
Section A, is to be issued by persons or organizations making 
purchases of property or taxable services in the normal course of 
their business for the purpose of resale either in the form or condition 
in which it was purchased, or as an ingredient or component part of 
other property.

WHO MA Y ISSUE AN E  XEMPT  SALE  CERTIFICATE. 
Form 13, Section B can only be issued by persons or organizations 
exempt from payment of the Nebraska sales tax by qualifying for 
one of the six enumerated Categories of Exemption (see below). 
Nonprofit organizations that have a 501(c) designation and are 
exempt from federal and state income tax are not automatically 
exempt from sales tax. Only the entities listed in the referenced 
regulations are exempt from paying Nebraska sales tax on their 
purchases when the exemption certificate is properly completed and 
provided to the seller. Organizations claiming a sales tax exemption 
may do so only on items purchased for their own use. For health care 
organizations, the exemption is limited to the specific level of health 
care they are licensed for. The exemption is not issued to the entire 
organization when multiple levels of health care or other activities are 
provided or owned by the organization. Items purchased by an exempt 
organization that will be resold must be supported by a properly 
completed Nebraska Resale Certificate, Form 13, Section A.

Indicate the category which properly reflects the basis for your 
exemption. Place the corresponding number in the space provided 
in Section B. If category 2 through 6 is the basis for exemption, you 
must complete the information requested in Section B.

Nebraska Sales and Use Tax Reg-1-013, Sale for Resale – Resale 
Certificate, and Reg-1-014, Exempt Sale Certificate, provide 
additional information on the proper issuance and use of this 
certificate. These and other regulations referred to in these 
instructions are available on our Web site: www.revenue.ne.gov/
legal/regs/slstaxregs.

Use Form 13E for purchases of energy sources which qualify for 
exemption. Use Form 13ME for purchases of mobility enhancing 
equipment on a motor vehicle.

CONTRACTORS. Form 13, Section C, Part 1, must be completed 
by contractors operating under Option 1 or Option 3 to document 
their tax-free purchase of building materials or fixtures from their 
suppliers. Section C, Part 2, may be completed to exempt the 
purchase of building materials or fixtures pursuant to a Purchasing 
Agent Appointment, Form 17. See the contractor information guides 
on our Web site www.revenue.ne.gov for additional information.

WHERE TO FILE. Form 13 is given to the seller at the time of 
the purchase of the property or service or when sales tax is due. 
The certificate must be retained with the seller’s records for audit 
purposes. Do not send to the Department of Revenue.

SALES TAX NUMBER. A purchaser who completes Section A 
and is engaged in business as a wholesaler or manufacturer is 
not required to provide an identification number. Out-of-state 
purchasers can provide their home state sales tax number. Section B 
does not require an identification number when exemption  
category 1, 2, or 5 is indicated.

Properly  Completed  Certificate. A purchaser 
must complete a certificate before issuing it to the seller. To 
properly complete the certificate, the purchaser must include:  
(1)  identification of the purchaser and seller, (2) a statement whether 
the certificate is for a single purchase or is a blanket certificate,  

INSTRUCTIONS

http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#013
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#014
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#014
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#012
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#072
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#093
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#090
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#091
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#092
http://www.revenue.ne.gov/legal/regs/slstaxregs.htm#017
http://www.revenue.ne.gov/legal/rulings/rr010802.pdf
http://www.revenue.ne.gov/tax/current/f_17.pdf
http://www.revenue.ne.gov/info/6-346.pdf
John Hill
Text Box
ATTACHMENT No. 2



Purchasing Agent Appointment
and Delegation of Authority for Sales and Use Tax

FORM

17
PURCHASING AGENT APPOINTMENT

Name and Address of Prime Contractor Name and Address of Governmental Unit or Exempt Organization
	 Name	 Name

	 Street or Other Mailing Address	 Street or Other Mailing Address

	 City	 State	 Zip Code	 City	 State	 Zip Code

	 Name			   Effective Date (see Instructions)

	 Street or Other Mailing Address			   Expiration Date

	 City	 State	 Zip Code	 Nebraska Exemption Number (Exempt Organizations Only)

	 Identify Project

Name and Location of Project Appointment Information

DELEGATION OF PRIME CONTRACTOR’S AUTHORITY

Name and Address of Subcontractor Delegation Information
	 Name	 Effective Date

	 Street or Other Mailing Address	 Expiration Date

	 City	 State	 Zip Code	 Portion of Project

sign
here	 Authorized Signature of Governmental Unit or Exempt Organization	 Title	 Date

	 Signature of Prime Contractor or Authorized Representative	 Title	 Date

sign
here

INSTRUCTIONS

nonprofit organizations are NOT exempt from sales tax 
in Nebraska. In addition, not all governmental units are 
exempt from Nebraska sales tax. Refer to Contractor 
Information on our Web site for additional information 
on exempt entities. A contractor can confirm the exempt 
status of a governmental unit or exempt organization by 
contacting the Nebraska Department of Revenue.
The exemption from the payment of the Nebraska and 
local option sales and use taxes only applies if the 
governmental unit or exempt organization directly, or 
through its contractor, pays for the building materials. 
IMPORTANT NOTE: When an organization that 
requires licensure in order to be exempt (i.e., nonprofit 
hospitals), but is not licensed at the time of the 
construction project, the exempt organization cannot 

WHO MUST FILE. Any governmental unit or 
organization that is exempt from sales and use tax may 
appoint as its agent a prime contractor to purchase building 
materials and/or fixtures that will be annexed to property 
that belongs to or will belong to the governmental unit or 
exempt organization pursuant to a construction contract 
with the governmental unit or exempt organization. 
The appointment of the prime contractor as its agent is 
completed by issuing a Purchasing Agent Appointment 
and Delegation of Authority for Sales and Use Tax, 
Form 17, to the prime contractor. The Form 17 is required 
to be given to the contractor BEFORE he or she annexes 
building materials. The governmental unit or exempt 
organization must identify the project (e.g., east wing, 
chapel construction, or new school auditorium). Most 

	 The undersigned prime contractor hereby delegates authority to act as the purchasing agent of the named governmental unit or exempt organization 
to the above-named subcontractor.

	 The undersigned governmental unit or exempt organization appoints the above-named contractor and the contractor’s delegated subcontractors as 
its agent to purchase and pay for building materials that will be annexed to real estate by them into the tax exempt construction project stated above.

6-139-1970 Rev. 4-2009 Supersedes 6-139-1970 Rev. 2-2008

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and IA), (402) 471-5729

http://www.revenue.ne.gov/contractor.htm
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issue either a purchasing agent appointment or an exemption 
certificate. If the exempt organization becomes licensed upon 
completion of the project, it may apply for a refund of the tax 
paid or collected by the contractors.
WHEN TO FILE. A prime contractor engaging in a construction 
project with a governmental unit or exempt organization must 
receive a properly completed and signed Form 17 BEFORE 
any building materials are annexed. If Form 17 is not issued, the 
contractor must pay the sales and use taxes and the governmental 
unit or exempt organization may obtain a refund of the taxes 
paid by the contractor. 
WHERE TO FILE. A copy of the completed form should 
be retained by the governmental unit or exempt organization 
issuing the Form 17. The original is to be retained by the 
prime contractor. Copies of this form must be made by the 
prime contractor for delegation purposes to any subcontractors 
working on the project identified on this form.
APPOINTMENT INFORMATION. Enter the dates the 
purchasing agent appointment will become effective and 
when it will expire. This appointment will not allow any 
purchases without payment of the tax by the prime contractor 
or subcontractor before the effective date or after the 
expiration date. The dates the delegation becomes effective 
and the expiration dates must be completed. The phrase “upon 
completion” or similar phrase is not acceptable as an expiration 
date. The governmental unit or exempt organization may 
need to issue another Form 17 if the project is not completed 
within the prior “effective” and “expiration” dates. Exempt 
organizations must enter their Nebraska Sales and Use Tax 
Exemption number.
DELEGATION OF PRIME CONTRACTOR’S AUTHORITY. 
The prime contractor may delegate his or her authority to act 
as the purchasing agent of the governmental unit or exempt 
organization to a subcontractor. The prime contractor must 
complete his or her copy of Form 17 for each subcontractor 
who is delegated authority to act as a purchasing agent. 
Reproductions of this delegation must be provided to the 
subcontractor, who must retain a copy for his or her records, 
and to the governmental unit or exempt organization.
Enter the dates the delegation of the subcontractor will become 
effective, when it will expire, and the portion of the project 
delegated. This delegation will not allow any purchases without 
payment of the tax by the subcontractor before the delegation 
date or after the expiration date. Any further delegation from 
a subcontractor to additional subcontractors must be delegated 
by providing a copy of the Form 17 that they received from the 
prime contractor and attaching it to a separate Form 17 with any 
further delegation to other subcontractors. The purchasing agent 
appointment is limited to the contractor’s purchase of building 
materials and/or fixtures for the specific project and is only valid 
during the appointment dates shown on the Form 17.
EXEMPT SALE CERTIFICATE. A prime contractor who has 
been appointed to act as a purchasing agent by a governmental 
unit or exempt organization, and who hires a subcontractor 
operating as an Option 1 contractor, must provide to that 
subcontractor a completed copy of Form 17 and a Nebraska 
Resale or Exempt Sale Certificate, Form 13, with Section C, 

Part 2, completed. The subcontractor will retain these forms in 
his or her records, and will not charge the contractor sales tax on 
any portion of the invoice involving the annexation of materials 
to the specific project identified on the Form 17. If these forms 
are not provided to the subcontractor operating under Option 1, 
the subcontractor must collect and remit sales tax on the charge 
for the separately stated building materials portion of the invoice. 
If the Option 1 subcontractor does not separately state the charge 
for the building materials from contractor labor, then the entire 
charge is taxable to the prime contractor.
Contractors operating under Option 2 (maintaining a tax-paid 
inventory) who have been issued a Form 17 from a governmental 
unit or an exempt organization, must furnish each vendor a copy 
of the Form 17 and a Form 13, completing Section C, Part 2, 
when purchasing building materials that will be annexed to 
real estate. Forms 13 and 17 must be retained with the vendor’s 
and contractor’s records for audit purposes. A contractor or 
subcontractor may reproduce copies of these documents which 
will be furnished to the vendors for each invoice or order made 
by them.
Invoices from vendors for the purchase of building materials 
by the contractor as purchasing agent, or the authorized 
subcontractor, must clearly identify that such purchase is for 
the specific Form 17 project.
CREDIT/REFUND OF SALES AND USE TAX. A contractor 
or subcontractor who has been appointed as a purchasing agent 
before any materials are annexed, may withdraw sales or use 
tax-paid materials from inventory that will be annexed to real 
estate or used to repair property annexed to real estate and 
receive a credit for the sales or use tax amount previously paid 
on those materials.
The contractor or subcontractor may take a credit either against 
his or her current tax liability, or file a Claim for Overpayment 
of Sales and Use Tax, Form 7, and receive a refund of the sales 
or use tax paid on those materials.
TOOLS, EQUIPMENT, AND SUPPLIES. The purchase, 
rental, or lease of tools, supplies, or equipment (i.e., scaffolding, 
barricades, machinery, etc.) by a contractor for use in the 
completion of an exempt project CANNOT be purchased tax 
free, even if the contractor has been issued a Form 17. These 
items do not become annexed to the real estate.
OPTION 1 CONTRACTOR ONLY. If an Option 1 contractor 
is the only contractor involved in performing work for a 
governmental unit or exempt organization, a Form 17 is NOT 
required. The Option 1 contractor must only obtain a Form 13, 
Section B, from the exempt project owner. 
PENALTY. Any person who signs this document with the 
intent to evade payment of tax is liable for the sales and 
use tax, interest, and penalty, and may be found guilty of a 
misdemeanor. 
AUTHORIZED SIGNATURE. The purchasing agent 
appointment must be signed by an officer of the exempt 
organization or proper government official. The delegation 
of prime contractor’s authority must be signed by the owner, 
partner, corporate officer, or other individual authorized to sign 
by a power of attorney on file with the Nebraska Department 
of Revenue.

http://www.revenue.ne.gov/tax/current/f_13.pdf
http://www.revenue.ne.gov/tax/current/f_7.pdf
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W:\Everyone\CONTRACT FORMS - DAS Legal Approved\Construction Contract Change Order Form.docx                        (Revised 11/11/11) 

STATE OF NEBRASKA 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

STATE BUILDING DIVISION 
 

Construction Contract Change Order 
 

Change Order Number:       
Date:       
Project Number:       
Contract Date:       
Contract For:       

        
Description of change is as follows: 
      
 
  

 
The original Contract Sum was: $        
Net change from previously authorized Change Orders: $        
The total contract sum prior to this Change Order was: $        
The Contract Sum will be (                     ) by this Change Order in the 
amount of 

$        

The new Contract Sum including this Change Order is: $        
The Contract Time will be (                    ) by        days 

 
 

 
                  
Architect  Contractor Owner 
                  
Address Address Address 
                  
City, State, Zip City, State, Zip City, State, Zip 
    
 
By ___________________________ By _______________________ By _____________________ 
 
 
Date ____________________________________ Date _________________________________ Date ______________________________  

Project:       
       
Contractor       
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	Purchaser Name: State Building Division
	Purchaser Street: PO Box 98940
	Purchaser City: Lincoln
	Purchaser State: NE
	Purchaser Zip Code: 68509-8940
	Seller Name: 
	Seller Street: 
	Seller City: 
	Seller State: 
	Seller Zip Code: 
	Single Purchase: Off
	Blanket Purchase: Yes
	Resell Purchase: Off
	Exempt Purchase: Yes
	Contractor: Off
	Description of Item or Service Purchased: 
	Wholesaler: Off
	Retailer: Off
	Manufacturer: Off
	Lessor: Off
	Description of Product Sold, Leased, or Rented: 
	Nebr: 
	 Sales Tax Permit No: 
	 Exemption Certificate No: 
	 Sales or Consumer's Use Tax Permit No: 

	If none, state reason: 
	Foreign State Sales Tax No: 
	State: 
	Exemption Category No: 
	Description of Items Purchased: 
	Intended Use of Items Purchased: 
	Description of Items Sold: 
	Date of Seller's Original Purchase: 
	Yes: Off
	No: Off
	D-Yes: Off
	D-No: Off
	Option 1/3 contractor: Off
	Attached Form 17: Off
	Button41: 
	exempt entity: 
	title of person signing this form: 
	date form was signed: 
	1: 
	2: 
	3: 
	4: 
	5: 
	11: State Building Division
	12: PO Box 98940
	13: Lincoln
	14: NE 
	15: 68509-8940
	6: 
	7: 
	8: 
	9: 
	10: 
	16: 
	17: 
	18: 47-730124K
	19: 
	title: 
	date: 
	20: 
	21: 
	22: 
	23: 
	24: 
	25: 
	26: 
	27: 
	reset: 
	Project: 
	CO #: 
	date#1: 
	Contractor#1: 
	Proj #: 
	Contract date: 
	Contract for: 
	Description: 
	Orig contract sum: 
	CO Changes previous: 
	sum prior to CO: 
	inc/dec: 
	amount of CO: 
	contract sum with CO: 
	inc/dec2: 
	Contract time increased: 
	Architect: 
	ContractorAddress: 
	Owner: 
	Arch Address: 
	Contr Address: 
	Owner Address: 
	Arch City/State/Zip: 
	Contr City/State/Zip: 
	Owner City/State/Zip: 


